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The Governing Body of Knole Academy is commi ed to ensuring 
that every student achieves their full poten al. The Governing 
Body of Knole Academy and Chair of Governors, Miss Anne‐Marie 
Lenehan can be contacted via the Clerk to the Governors at Knole 
Academy, Bradbourne Vale Road, Sevenoaks, TN13 3LE. 
Telephone 01732 454608. 

There are 79 full me and 12 part me teachers at Knole 

Academy. They are all fully qualified and hold degrees or relevant 
voca onal qualifica ons and qualified teacher status. All of our 
staff have enhanced CRB or DBS disclosures. A full staff list can be 
found on the website: www.knoleacademy.org. 
 

From Primary to Secondary Education 
Knole Academy aims to make the transfer to secondary educa on 
as smooth and easy as possible for our students.  Staff maintain 
close links with feeder primary schools through regular visits and 
discussions with primary colleagues. 
Children from primary schools are invited to join in lessons and 
take part in a range of ac vi es such as art, dance and drama 
produc ons. In the summer term, year 5 students from primary 
schools are invited to spend a day at the academy; they a end a 
variety of lessons and are well looked a er by both staff and   
students. 

Year 6 students who have been offered a place at Knole Academy 
are invited to spend a day at the school in July to meet with their 
tutors and tutor group and have the chance to familiarise      
themselves with the building and daily rou nes. Knole Academy 
runs a Summer School in the summer holiday as part of the    
transi on process for the new year 7.  It also has an addi onal   
Summer School for the Grammar Stream students which          
emphasises academic rigour and independent learning. 
 

The Curriculum 
The sponsors, governors and staff support the view that the    
curriculum to the age of sixteen should be broadly based, suit the 
needs of different abili es of students and provide a balanced 
educa onal experience with the necessary knowledge and skills. 
Our curriculum fulfils the statutory requirements. The curriculum 
is reviewed annually to ensure that the best possible 
opportuni es are offered to all students. 
 

Academy Curriculum 
Key Stage 3 (Years 7 & 8) 
The academy operates a two week metable which offers       
students a broad, balanced and relevant curriculum. The core 
subjects include English, Mathema cs and Science. 

The founda on subjects within the curriculum include a Modern 
Foreign Language, Geography, History, Art and Design,  Design 
and Technology, Informa on and Communica on         
Technology, Music and Physical Educa on. Dance and Drama are 
taught as discrete subjects. Religious Studies and Ci zenship are 
taught through focus days at various points in the academic year 
and in tutorial me. 

Students undertake an accelerated Key Stage 3 and complete 
their Key Stage 3 studies at the end of Year 8. At the end of Year 8 
students select their op on subjects for GCSE study.  

Academy Curriculum Key Stage 4 
(Years 9, 10 & 11) 
All students follow a core curriculum. They study English, English 
Literature, Mathema cs, Science, Informa on and Communica on 
Technology and Physical Educa on. Students then choose subjects 
from a very wide range of other GCSE/voca onal op ons with 
guidance given in order to select the best individual pathways. All 
this gives balance to the curriculum whilst allowing the              
opportunity for students to develop individual ap tudes and    
interests. Students have the opportunity to take up to twelve 
GCSE and voca onal subjects. 

Those students in the Grammar Stream also con nue with a   
Modern Foreign Language, History or Geography qualifica ons   
taken over three years, in addi on to the common core and     
op on subjects. 
 

Careers Education 
Careers educa on is an integral part of the academy’s tutorial  
programme and is an en tlement for all of our students including 
Sixth Form. All students have the opportunity to par cipate in 
work placements and careers ac vi es. Careers consultants a end 
the academy and offer an addi onal advisory service for senior 
students and their parents through a programme of visits and  
interviews. The academy has a well‐resourced careers library 
which all students are encouraged and taught to use. 
 

Teaching Groups & Teaching Styles 

Year 7 students are grouped either into a grammar, upper or 
standard bands for most of their lessons. The students are 
streamed and put into sets based on informa on gathered from 
primary schools, KS2 SATs results and the academy base line    
assessment tests in Mathema cs and English. 

Design and Technology is taught in smaller groups. All groupings 
are reviewed regularly. 

On admission, all students are placed in mixed ability tutor groups 
of approximately 30 students. The academy aims to maintain 
these groups for five years, with the tutor moving up with their 
group, in years 7, 8 and 9.  In years 10 and 11, students have 
English and maths teachers as their tutors, to help support their 
learning in these crucial subjects. 

Special provision is made for students who are iden fied to be 
gi ed and talented. Extension tasks are set for these students in 
lessons and special extra‐curricular ac vi es are encouraged. We 
work in partnership with Sevenoaks School to provide a number of 
these ac vi es. 
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Sixth Form Curriculum 
We expect all students to con nue into the academy’s popular 
sixth form where a wide variety of courses is offered.  Students 
enjoy a fast‐paced and exci ng learning environment that allows 
all students, at all levels, to develop their skills and pursue their 
dreams. We provide a solid founda on for those who aspire to 
further educa on at university or a pla orm for some to enter 
the world of employment. There is a well‐planned university   
applica on process in partnership with Sevenoaks School. 

Tradi onal academic ‘A’ Levels (Level 3) con nue to be the   
standard bearers but students have the opportunity to expand 
their experiences by undertaking Level 2 and Level 3 voca onal 
courses, where students combine work experience with           
academia. Students have access to a varied curriculum that meets 
their needs and those of the local community. Strong links to 
higher educa on, business and industry facilitate both higher 
educa on opportuni es and future employment possibili es. 

Students have many opportuni es to undertake responsibili es 
around the academy to develop their leadership and team‐work 
skills. They feature strongly in the academy’s house system and 
lead teams of younger students in a wide variety of projects and 
ini a ves aimed at engaging all students in the life of the        
academy and the local and wider communi es. 

Knole Academy welcomes students from other schools to join the 
Sixth Form.  Informa on about our offer can be found in the   
academy’s Post 16 Prospectus. 
 

Assessment for Learning 
In our quest to add value to the individual learner, students and 
subject teachers agree minimum target grades every year.  These 
are based on KS2 results and student progress towards these 
targets is monitored regularly.  Students are encouraged most 
strongly to set higher targets than the minimum target grades.  
Parents can access their children’s informa on via the online 
Insight program and monitor both a endance, progress and 
behaviour. 
 

School Examinations 

Enabling students to achieve success in public examina ons is a 
very important part of the academy’s work. Success is not      
measured simply in terms of the number of subjects passed, but 
in the quality of the grades gained, rela ve to students’ abili es. 

There are end of year examina ons for all students.  They provide 
parents and the academy with important assessment data and 
give students the opportunity to experience a formal examina on 
situa on before si ng public examina ons. 

The academy has invested in a full programme of revision        
sessions to assist students in their prepara on for public          
examina ons.  Well‐staffed and resourced revision sessions take 
place throughout holidays during the spring and summer terms 
followed by ‘Grade Booster Sessions’ immediately prior to the 
examina ons. Year 9, 10  and 11 students will be given several 

opportuni es to have mock GCSE examina ons. 

Knole Academy Specialisms – 
Expressive Arts 
Through the expressive arts specialism, which has a strong impact 
across all areas of the curriculum, we focus upon crea ve          
approaches to teaching and learning to develop crea ve and    
confident, independent learners. 

The specialism is used as a means to increase student enjoyment 
and par cipa on in both the curriculum and extra‐curricular    
ac vi es and as a way of developing excellent communica on 
skills in our students. 

The academy has a very strong team of highly qualified and     
commi ed staff in the specialisms.  The specialisms are very well 
resourced enabling the academy to offer high quality teaching and 
learning both to our own students and the wider community. 
 

Extra Curriculum 
There are a wide variety of clubs and extra‐curricular ac vi es in 
which students are encouraged to par cipate.  Spor ng ac vi es 
include: rock climbing on our climbing wall, gymnas cs, football, 
dance, rugby, netball, hockey, trampolining, basketball, tennis, 
athle cs, rounders and many more. Other subjects also offer  
extra‐curricular opportuni es such as science, chess, cooking and     
deba ng to name but a few. The academy is proud of its art, 
dance, drama performances, music concerts, sports day, ski trips, 
foreign exchange visits and partnerships and residen al courses. 
The academy has a well‐resourced music department supported 
by ensemble groups, choirs and a full range of instrumental clubs. 
There are a large number of scholarships available for commi ed 
and gi ed students in music and dance. A key event that brings 
the whole academy together is the annual school produc on. 

Throughout the year there are educa onal visits to theatres, art 
galleries, museums, historical sites and other places of educa onal 
interest.  From the age of fourteen, students also have the        
opportunity to join the well‐established Duke of Edinburgh Award 
Scheme.  Students learn many valuable life skills from the 
ac vi es involved. 

The academy has introduced its own award system for KS3       
students known as the Knole Passport. Students move through 
from Bronze and Silver to the Gold award by comple ng ac vi es 
in their own me from the five areas of the passport. Students 
also collect house points for ac vi es completed.  
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Additional Music Provision 
An instrumental music service is available to students who show 
interest and ap tude. Specially gi ed students may be given   
supplementary tui on and these students may take early         
examina ons in their chosen field.  Visi ng teachers provide   
tui on in a range of musical instruments and students are        
encouraged to become involved in the musical life of the         
academy. There are musical scholarships available to students 
who show commitment and ability. 
 

Arrangements for Students with     
Special Educational Needs 
All students have an en tlement to a broad and balanced         
curriculum.  The vast majority of students’ needs are met through 
quality classroom teaching. 

The academy has an established system for helping students with 
special needs and will iden fy the small number who may need 
extra help in order to progress. Students receive addi onal help 
with learning through differen ated work set by teachers and          
supported by LSAs in some teaching groups. Some students may 
be withdrawn from lessons for short periods to receive individual 
and small group interven ons according to their needs. The  
academy strives to ensure that all students have good literacy 
skills and organises specialist literacy lessons to improve students’ 
literacy levels where required. 

Students for whom English is an addi onal language, are given 
support to enable them to achieve in their learning.  The SENCo
(Special Educa onal Needs Coordinator) advises staff on teaching 
and learning styles, coordinates special interven ons, liaises with 
parents and manages a team of learning support assistants. 

Knole Academy employs a learning mentor who runs small group 
and one‐to‐one sessions for students who need addi onal 
support to reach their poten al. 
 

Homework 
Homework is regarded as vitally important for all years and is a 
requirement of the academy. 

It enables students to: 

 work alone 
 plan and organise work 
 prac se skills learned in the classroom 
 improve their problem‐solving skills 
 reinforce their learning of facts 
 revise for tests and examina ons 
 carry out private reading and research. 

Parents are asked to ac vely support and encourage their        
children with their homework.  Homework is set by each subject.  
The school uses an online system called ‘Show my Homework’ 
and parents and students are encouraged to download an app to 
allow homework to be monitored. 
 

Student Voice 
We encourage our students to play an ac ve part in school      
improvement and welcome their views on the educa onal 
experience we provide.  The Academy Council meets regularly 
with the leadership team to discuss teaching and learning and 
academy facili es. Students are elected to the Council by their  

peers in the autumn term. The Council is invited to discuss 
possible changes to academy procedure and plays an important 
role in hos ng visitors and social events. The Academy Council 
holds its own budget and helps to improve recrea onal facili es 
for its fellow students and manages the pres gious ‘Academy 
Council Award’.  The Head Girl and Boy chair the Academy Council 
and officiate at many public academy events, including 
presenta ons and prize givings. The year 11 prefects and Sixth 
Form senior prefects are given important responsibili es and 
privileges for the work they do. 
 

Pastoral Care 
Students thrive best in an atmosphere where they feel valued and 
secure.  The needs of our students as individuals, their physical, 
moral, cogni ve, social and emo onal development, form the  
basis of the academy’s pastoral structure. 

On entry into the academy, each student is allocated to a pastoral 
tutor group which is under the care of a pastoral tutor.  The tutor 
meets the group daily for registra on and throughout the week 
for tutor sessions and assemblies.  The form tutor not only has 
responsibility for each student’s welfare on a day‐to‐day basis but 
plays an important part in raising achievement through target 
se ng and suppor ng students academically. 

All form tutors work closely with a year leader and are all          
supported by the leadership team who are also involved in       
individual target se ng and student tracking. 
 

Attendance 
Excellent, regular and punctual a endance is essen al if students 
are to be successful at school.  The only acceptable reason for  
students to be absent is as a result of genuine illness or an        
excep onal circumstance, such as bereavement.  A telephone call 
on the first day of absence is required followed by a wri en note 
immediately upon the student’s return.  The academy will text 
parents if their child is absent without a phone call being made. 
This will alert parents if their child has not arrived at school.  The 
academy does not authorise holidays taken in term me, unless 
there are very excep onal family circumstances and there is proof 
of the circumstances.  If a parent wants to make an excep onal 
request for a holiday in term me they need to write to the     
Principal, explaining the excep onal circumstances and providing 
the necessary evidence.  However, it is extremely rare that holiday 
absence is authorised by the Principal. 
Unauthorised absence may result in a fixed penalty fine being  
issued by the local authority. 

Very good a enders (99% and above) are rewarded with a special 
trip out at the end of the school year and by the award of a badge 
for 100% a endance. 

Punctuality to school and lessons is expected.  Those who arrive 
late to school on three occasions for no good reason will receive 
an a er school deten on. 
 

The Academy Day  
The academy day, begins at 8.45am and finishes at 3.30pm. 

There are five 60 minute lessons, with 50 minutes for lunch and a 
20 minute morning break. 

The day also includes an assembly or tutor me.  Assemblies are 
organised in year groups and houses.  
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Assemblies 
These are organised on a year and tutor group basis. Parents who 
wish their children to be excused from assembly on religious or 
ethical grounds should contact the Principal so that suitable    
alterna ve arrangements can be made. 
 

Home and Academy Links 

Educa on is a partnership between home and school and parents 
are regarded as members of the academy community. Help and 
involvement in suppor ng homework assignments and academic 
progress is strongly encouraged.  The academy adopts an ‘open 
door’ policy through which we invite parents to contact the    
academy to make an appointment with the relevant person, 
should they have any concerns about their child’s welfare or     
progress.  All appointments should be made via                          
enquiries@knoleacademy.org or by telephoning the academy. 

The main opportuni es for consulta on and communica on are: 

 The academy regularly posts informa on on its website. Text 
messages are sent to parents to appraise them of new      
informa on where relevant. 

 Parents’ Evenings—These are held at least once a year for all 
year groups and appointments are made on‐line via a parent 
portal. 

 Reports – Parents are able to access online reports four mes 
in the academic year; November, February, April and June. 

 Commenda ons – Staff are encouraged to inform parents 
either verbally or in wri ng about their child’s progress. 

 Consulta ons – The academy encourages parents to contact 
staff if they are concerned. Equally the school will contact 
parents.  Parents are requested to telephone the academy or 
email enquiries@knoleacademy.org for an appointment if 
they wish to see staff. 

 Open Days – Parents are encouraged to tour the school while 
it is ‘at work’. 

 Home‐Academy Agreements – Parents are expected to sign a 
‘Home‐Academy Agreement’ to ensure that a posi ve      
partnership exists between parents and staff. 

 The Academy newsle er ‘Blaze’ – this is issued at the end of 
every term. 

 Informa on on the school website: www.knoleacademy.org. 
 

Academy Planner 

Our planners are an important method of communica on 
between home and the academy and hold useful informa on for 
our students.  

The planner also enables our students to record any addi onal 
homework set. The planner is a valuable means of sending 
messages between home and school and for this reason parents 
are asked to monitor this book each week. 

The planner also contains essen al informa on for parents about 
policies, uniform requirements, term dates, the school day and 
much more. The planner should be seen as belonging to the    
academy, the parents and the student. 

 

Praise and Reward 

Good work and effort in lessons, progress and good a endance 
are recorded.  Good class work and homework are acknowledged 
by wri en comments next to the piece of work and phone calls 
home.  Comments can also be recorded in planners for parents to 
see.  Students can be rewarded with house points for their 
achievement, hard work and effort, good a endance, behaviour 
and service to the school. 

Public recogni on of students’ strengths and achievements is 
made at special award ceremonies. 
 

Good Behaviour 

The academy believes that students need firm, fair and structured 
discipline which allows them to develop into responsible, self‐
disciplined adults who show considera on for others. Students are 
expected to be courteous and coopera ve. The school rules are 
designed to foster a good working atmosphere and a community 
where there is mutual respect and integrity. 

We believe: 

 In teaching students the skills of self‐discipline,                    
co‐opera on, respect for others and tolerance.  These are 
skills which can be learnt, par cularly if parents work  
closely with the academy. 

 That everyone has the right to be treated as an individual  
and with respect.  Good rela onships are vital to the       
successful working of the school. 

 In valuing achievement of every kind, both academic and 
non‐academic and that everyone should have equal       
opportunity to achieve their poten al. 

 That students respond well to high expecta ons.  The  
academy expects everyone to work hard and give their 
best. 

The academy  has four simple rules that students are expected to 
follow:  Be safe; Be ready; Be respec ul; Be engaged.  These four 
rules ensure that students work in a posi ve and caring             
environment that supports them to achieve their poten al. 

Staff ensure that students are rewarded for good effort and      
progress as they respond very well to praise and encouragement. 
If however, students fail to exercise self‐discipline or fall short of 
expecta ons in other ways, sanc ons such as deten ons, including 
Saturday morning deten ons, and the withdrawal of privileges are 
applied.  Students may also be asked to complete community  
service and can be asked to pay for damage to school property.  As 
in other areas of academy life, good discipline depends upon       

co‐opera on between staff and parents. 
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Detentions 
A deten on will be given if a student breaks the academy rules, 
misbehaves or is repeatedly late to school. 

Deten ons usually occur at break or lunch me.  We also use 
three types of a er‐school deten on, 30 minutes, one hour and 
two hours.  Parents will be given at least 24 hours’ no ce of an 
a er school deten on.  It should be noted that the academy does 
not need to seek parental consent for a er‐school deten ons and 
there is an expecta on that all parents will ensure that their    
children are able to a end, should an a er‐school deten on be 
necessary.  It is the parents’ responsibility to make arrangements 
for their child’s travel home following an a er‐school deten on.  
Saturday morning deten ons are also given to students who do 
not uphold our code of conduct, or who fail to a end an a er‐
school deten on.  Saturday deten ons are used to avoid an    
exclusion. Students who fail to a end a Saturday deten on 
should expect an exclusion.  Parents are strongly urged to ensure 
that their children a end their deten ons. 
 

Assessment and Reporting Policy 

On entry, all students are assessed using standardised tests.  
Teachers keep detailed records which help them to plan           
appropriate work for their students. 

All students receive four data reports a year in November,       
February, April and June.  Students’ data can be accessed using 
the ‘Insight’ parent portal.  The bu on to access the Insight portal 
can be found on the home page of our website.  Students are 
encouraged to be responsible for recognising their achievements, 
evalua ng their successes and building upon their individual 
strengths and abili es.  The academy's house point system      
rewards good behaviour, good work and effort. 
 

Arts Education Policy 
As a Specialist Expressive Arts College, Knole Academy is         
commi ed to quality teaching and learning experiences and long 
term, crea ve partnerships in the arts. 

We aim to: 

Promote inclusive opportuni es to engage with the arts. 

 Raise standards within the arts. 

 Celebrate achievement through performance and display. 

 Build self‐confidence and self‐esteem. 

 Develop intellectual capabili es and aesthe c awareness. 

 Understand and celebrate world cultures. 

 Enjoy and benefit from the arts whilst at school and 
throughout life. 

 Promote and support broad community involvement. 

Anti-Bullying Policy 

Knole Academy aims to create a community in which every    
member is respected as an individual.  We believe that every   
student has a right to receive his/her educa on in a safe and    
secure environment free from in mida on, threat, harm or      
bullying from any other person. 
 

The Aims of Knole Academy An ‐Bullying Policy 

 To develop greater levels of happiness and security at school. 

 To minimise the amount of bullying at Knole Academy. 

 To support the vic ms of bullying and people who bully. 

The staff and students have worked together to define what we 
mean by bullying and why we think it should be challenged.  We 
define bullying as deliberately hur ul behaviour, repeated over a 
period of me which causes upset to the person who is being  
bullied.  Bullying can take many forms but the three main types 
are: 

 Physical—hi ng, kicking, taking another’s belongings. 

 Verbal—e.g. name‐calling, insul ng, racist or sexist remarks, 

making personal comments. 

 Indirect—spreading nasty stories about someone, excluding 

someone from social groups, funny looks, nasty text messages 
or emails, or other forms of electronic bullying. 

There are a number of important reasons for challenging bullying 
behaviour: 

 To help everybody develop good social skills. 

 To improve the safety and happiness of students. 

 To improve educa onal achievement. 

 To help people who bully to be nicer. 

 To be a caring and nurturing academy. 

 To prevent persistently bullied students being depressed as 
young adults. 

 To raise the self confidence of vic ms of bullying and help 
them to develop the skills to deal with bullying behaviour. 

Knole Academy aims to deal proac vely with bullying to try and 
prevent bullying from happening.  In order to achieve this we will: 

 Ensure that staff act as posi ve role models. 

 Train members of staff about what bullying is and how to  
prevent it. 

 Use tutorial lessons to teach students about what bullying is 
and the harm it causes. 

The governors and staff of Knole Academy make the commitment 
to all of our young people that all reported incidents of bullying 
will be taken seriously and dealt with sensi vely and followed up 
with necessary ac on and support. 
 

Examination Entry Policy 
We believe that all students capable of achieving a grade should 
be entered for public examina ons provided they have              
successfully completed their work.  Parents of students re‐si ng 
examina ons may be asked to pay any necessary fees. 
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Health and Sex Education Policy 
The essen al features of the health and sex educa on 
programmes are the promo on of quality of life and the physical, 
social and mental well‐being of individuals.  The academy aims to 
provide informa on about what is good and what is harmful as 
well as encouraging the  development of skills that will help 
individuals to use their knowledge wisely.  Much of this 
informa on is delivered within the personal, social, health and 
ci zenship educa on (PSHCE) programme and science lessons.  It 
is taught simply and sensi vely with an emphasis on the 
importance of a sound moral framework.  Parents who are 
concerned about the teaching of sex educa on should contact 
the Principal for further informa on.  Parents can withdraw their 
children from all or part of sex educa on, except those elements 
taught as part of the science curriculum. 
 

Religious Education Policy 

Students receive a broad religious educa on of a non‐
denomina onal nature which is Chris an in content.  It also    
includes the study of other great world religions and discussions 
of moral, religious and ethical issues.  Religious Educa on is     
delivered through tutor me and forms part of the PSHCE focus 
days which take place five mes during the academic year.  
Parents may also withdraw their children from religious educa on 
aspects of the tutorial programme in consulta on with the      
Principal. 
 

E-Safety Policy 

The academy tries to ensure that all students who use the        
internet do so in a safe and secure environment.  The academy 
has the right and the technology to monitor both students’ and 
staff use of ICT.  Security so ware is in place and this includes the 
ability to monitor the use of USB s cks.  MP3 files will be deleted 
from the system.  Any student who misuses the system will be 
denied access and their parents informed. 

E‐safety is addressed through the academy’s tutorial programme 
and it is important that parents work in partnership with the 
academy to keep their children safe. 
 

Social Inclusion Policy 
We are commi ed to crea ng an environment where all of the 
community is safe and students have a posi ve environment in 
which to learn.  We wish to include everyone in the academy but 
the Principal will exclude students where there is consistent poor 
behaviour which is affec ng others’ learning, where there are 
major or persistent breaches of school policy and where there are 
health and safety issues arising from a student’s behaviour.     
Other sanc ons for poor behaviour will generally be used in the 
first instance, including deten ons, mee ngs with parents,      
Saturday morning deten ons and isola ons. 

 

 

 

 

 

 

Procedures for exclusion: 

 In most circumstances, only the Principal may make the decision 
to exclude. 

Exclusions may be fixed term (up to a maximum of 45 days in 
any year).  Usually, fixed term exclusions will be used when all 
other sanc ons and interven ons have been exhausted. 

 In extreme circumstances a permanent exclusion may be given, 
where consistent poor behaviour is affec ng the health and 
safety or learning of the school community; where a one off 
incident is serious enough to merit a permanent exclusion or 
where con nuing to include a student in school is seriously 
detrimental to the community as a whole.  Examples of this 
would be dealing drugs, bringing a weapon on site, extreme 
bullying, assault on a member of staff or major and/or         
con nued breaches of the behaviour code. 

Governors and the Local Educa on Authority must be no fied of 
all fixed term exclusions of more than five days in any one term 
and of all permanent exclusions. 

This is a statutory policy and further details together with the 
Good Behaviour Policy and other Knole Academy policies can be 
found on our website:  www.knoleacademy.org. 
 

Facilities 
The academy buildings are set in extensive grounds offering    
playing fields, All Weather Pitch, Mul  Use Games Area, climbing 
wall, fitness suite, picnic facili es and tennis courts.  There are a      
number of well‐equipped ICT suites and the academy also has 
computers, iPads or tablets in all departments.  We have       
wireless and portable laptop trolleys offering students access to 
mul  media technology and the internet all around the buildings. 
The academy has 11 excellent science laboratories, media studies 
suites, an outstanding art and design area, and a fully equipped 
sports hall, theatre, conference space and auditorium.  The       
well‐stocked learning resource centre is designed to support   
learning throughout all the curriculum areas. 

The academy also has: 

A level physics, chemistry and biology laboratories 

Engineering and Design and Technology rooms 

A versa le performance space with bleacher sea ng 

Professional standard recording studios and music prac ce 
rooms 

A recital room 

Catering and hospitality teaching room with professional kitchen 

Sports hall with climbing wall 

Dance studio and fitness suite 

All weather 3G rugby and football pitch 
 

School Meals and Lunch Breaks 
The academy has an excellent large dining room which provides a 
range of hot and cold snacks and meals throughout the day. 

A con nental style breakfast can be bought from 8.15am.  A range 
of both hot and cold food is sold at morning break.  A main meal 
of the day with a vegetarian alterna ve and the usual hot snack 
foods, such as jacket potatoes and pasta, are served at lunch me 
along with an op onal salad bar. 

         

            Supplementary Informa on—Page 7 



The academy aims to provide a healthy and varied diet so there is 
always a good choice of healthy food available. 

The dining room operates a cashless system.  Once this is set up, 
parents can give their child ‘credit’ to purchase food from the 
dining room by sending in a cheque or making an electronic 
payment on a special website.  This system reduces queuing and 
allows parents to monitor what their child buys to eat.  A daily 
maximum spend limit can be set up by parents. 

Students en tled to free school meals receive a daily ‘credit’     
allowance to buy their lunch. 

Special dietary needs can usually be met if prior no fica on is 
given.  The academy provides ample space in the dining room and 
on picnic benches outside for students who bring packed lunches 
to school.  All students in years 7—11 are expected to stay on site 
at lunch me. 
 

Parent Staff Association—PSA 
There is an ac ve Parent Staff Associa on and all parents are  
automa cally members.  There is no annual subscrip on but the 
commi ee welcomes parental support at the various events held 
throughout the year.  The parents are very suppor ve of the 
academy and regularly present items of equipment which benefit 
and enhance the lives of the students. 
 

Medical Issues 
Parents are asked to provide the academy with the name and 
address of the family doctor and any up to date medical           
informa on.  Any new medical condi on that may affect their 
child’s performance should be reported to the academy           
immediately. The academy has members of staff who are trained 
to give sexual health advice.  Parents will be contacted if their 
child needs to be collected because the child is too unwell to 
remain in school.  Parents will collect their child from recep on. 
 

Medicines 
Students using asthma pumps may keep them with them.  Spare 
inhalers clearly labelled may be deposited at the School Office for 
emergencies.  In all other cases, unless a Health Care Plan has 
been drawn up with the Year Leader, students needing to bring 
medicines into the academy must hand them to the School Office 
on arrival at the beginning of the day.  The medicines must be 
clearly marked with the name of the drug, the name of the      
student and the instruc ons for use.  Students are responsible for 
collec ng the medicines before they leave at the end of the   
academy day. 
 

Medical and Dental Appointments 
Parents are asked to ensure that these appointments are taken 
outside academy hours or during the academy holidays, where 
possible.  However, if a student has a medical or dental 
appointment during the academy day, he/she must bring in a 
note or the appointment card and show it to their form tutor.    
Permission will then be given for the student to leave and this will 
be wri en inside their planner.  Students are responsible for 
signing in and out at recep on.  This will be wri en inside their 
planner. 

 

 

Student Personal Accident Insurance 
Personal accident insurance is not provided by the academy.  If 
parents would like their child to have this insurance cover whilst at 
school, they must make their own arrangements.  For planned 
ac vi es during the academy day students are covered under the 
academy’s general insurance. 

Travel Grants and Free School Meals 
Transport—Students who live more than three miles from the 
school may be en tled to free transport.  For more informa on, 
please see the ‘Home to School Transport Guide’ on the KCC 
website—h p://www.kent.gov.uk/roads‐and‐travel/school‐
transport/free‐school‐transport, or call KCC Transport on  
03000 41 84 84 (Monday to Friday 9am to 5pm). 

Meals—We strongly urge families who are eligible for free school 
to apply. Families who receive income support are en tled to 
free school meals.  In addi on, the school receives extra funding 
for each free school meal student which can be spent on         
addi onal educa onal support, subsidised music lessons and 
school trips for example.  To check whether your child is eligible 
for free school meals, visit h p://www.kent.gov.uk/educa on‐
and‐children/schools/free‐school‐meals 

Parents are asked to note that arrangements have been made for 
public service buses to drive into the academy grounds to drop off 
and collect students. Parents are asked not to drive into the school 
grounds at the beginning or end of the school day to drop off or 
pick up their children as this causes major conges on and         
endangers other students. 
 

Complaints Procedure 
Parents who wish to make a complaint about the curriculum or 
any aspect of the academy’s work should first contact the most 
appropriate member of staff.  If the complaint is not resolved they 
should contact the relevant Vice Principal, if the complaint        
remains unresolved a formal wri en complaint should be made to 
the Principal.  Knole Academy Complaints Policy is available to 
anyone who wishes to consult it. 
 

The Academy Fund 
Parents and students are encouraged to raise money for the    
academy fund through sponsored events and other means.  This 
fund meets a wide range of needs including books and magazines 
for the libraries, the hiring of films, travelling expenses for visi ng 
speakers, subsidies for certain educa onal visits, materials for 
costumes for school produc ons, art and cra  materials for stage 
scenery, refreshments for students on special occasions and li le 
extras for academy clubs and ac vi es.  Upon entry all parents are 
asked to make a one off contribu on of £60.00 per child to cover 
years 7—11.  If parents prefer to contribute £20.00 on an annual 
basis they may do so.  Parents are encouraged to  ‘Gi  Aid’ the 
fund so that the academy may benefit from claiming money back 
from the Inland Revenue. 
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Parental Charges 

Food Technology—ingredients are not usually provided from 
the academy funds and in normal circumstances students bring 
their own ingredients from home and the parents receive the 
finished product.  Students in receipt of free school meals will 
be given assistance with the cost of ingredients for food 
technology lessons.  Costs are always kept to a minimum. 

Design Technology and Art—parents are some mes asked to 
pay for materials if they wish to receive the finished product. 

Photocopying—photocopies of materials wanted for school 
work can be obtained at cost, providing copyright is not 
breached and sufficient no ce is given.  Students must request 
copies through the school librarian. 

Breakages—the academy will ask parents to pay the cost of, for 
example, replacing a broken window or a damaged or lost 
textbook, where this is the result of a student’s misbehaviour or 
negligence. 

 Sixth Form—students will be asked to pay a deposit for their 
books.  When the books are returned in an acceptable 
condi on the deposit will be refunded. 

Lockers—students will be allocated a locker for their personal 
use.  Padlocks are available for £3.50 at the Finance Office. 

Hair and Beauty—students who undertake these courses will be 
required to purchase certain items of equipment and uniform.  
Current details and costs can be obtained from the department.  

 

Visits 
Ac vi es inside the normal school day 

Ac vi es with no cost will be covered by the generic consent 
form issued on induc on.  When a visit is planned, a le er will be 
sent home explaining the details, the purpose of the visit and 
advising of the cost. 

Parents will be asked if they wish their son/daughter to take part 
in the visit and be invited to make a financial contribu on.  There 
will be no obliga on to contribute and students will not be 
treated differently according to whether or not parents have 
contributed. 

Some visits cannot be funded without voluntary contribu ons 
from parents, and if these are insufficient, the visits will not go 
ahead.  Parents with financial difficul es are invited to write to 
the Principal. 

Ac vi es outside the normal school day 

Par cipa on in any op onal ac vity will be on the basis of 
parental choice and a willingness to meet such charges as are 
necessary.  The agreement of parents is therefore a necessary  
pre‐requisite for the provision of these op onal extras.  Parents 
will be no fied of any ac vity which will require their consent and 
for which a charge might be made. 

Academy Uniform 

Knole Academy day uniform is available from Price & Buckland via 
the internet.  Ties are also available directly from the school.  You 
can visit the Knole Academy website for more details.  We have 
‘sizing’ blazers, skirts and trousers.  Please phone the school and 

ask to speak to Pastoral to make an appointment. 
 

School shoes and PE shoes should comply with the uniform code.  
Uniform is worn by all students in years 7—11.  A high standard of 
appearance is expected and all parents are asked to ensure that 
their child is correctly dressed and in full uniform at all mes. All 
uniform should be named. Students who are not dressed correctly 
for school will not be allowed to join their classes for lessons 
unless they borrow correct uniform from the academy. There will 
be a fee for students who regularly borrow uniform to cover the 
cost of cleaning, repair and replacement. Sixth form students are     
expected to follow the academy sixth form dress code. Girls 
 

Uniform 
 

 

PE and Dance Kit 
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Boys Girls 

Grey blazer with embroidered 
Knole Academy logo 

Grey blazer with embroidered 
Knole Academy logo 

Long sleeved grey V necked 
sweater with lime green stripe 
around the V 

Long sleeved grey V necked 
sweater with lime green stripe 
around the V 

Charcoal grey trousers with 
Knole logo 

Charcoal grey, knee length,   
box‐pleated skirt with Knole 
logo 

White shirt, long or short‐
sleeved, bu oned up to the 
neck 

White, open‐neck blouse, long 
or short‐sleeved 

Knole Academy school e  

Black or charcoal grey socks Black or flesh coloured ghts or 
white ankle socks 

Plain black low heeled shoes—
no boots, trainers, plimsolls or 
canvas shoes 

Plain black low heeled shoes—
no boots, trainers, plimsolls or 
canvas shoes 

Black or dark grey overcoat Black or dark grey overcoat 

Boys Girls 

Black short‐sleeved polo shirt 
with green panels 

Black short‐sleeved polo shirt 
with green panels 

Black shorts Black shorts or black skort (skirt 
with built in shorts) 

Black rugby top with green   
panels 

Black rugby top with green  
panels 

Black tracksuit bo oms with 
green piping 

Black tracksuit bo oms with 
green piping 

Short white socks Short white socks 

White trainers or black plimsolls 
with non‐marking soles 

White trainers or black plimsolls 
with non‐marking soles 

Football boots and black       
football socks.  No blades 

 



Dress Code 
Full school uniform must be worn to and from school. 

Students are allowed to wear a plain watch.  No other jewellery 
is permi ed.  Please note, boys are not allowed to wear        
earrings. 

Students should not wear any make‐up. 

Hair should not be excessively short—number 3 cut and above 
only.  Tramlines are not allowed and styling should be           
conven onal. 

Hair should be a natural colour and neatly presented. 

Shirts need to be tucked in and blazers must be worn at all 
mes. 

Sweaters are op onal and students do not need to wear them.  

Students are expected to be dy and clean in appearance. 

No badges should be worn except those presented by Knole 
Academy. 

The following items are NOT allowed in school: 

 Jewellery other than stated above 

Glass bo les 

Aerosols 

Smart watches 

Any expensive items unless they are required for par cipa on 
in lessons. 

 Items such as cigare es, including electronic cigare es, 
matches and lighters. 

Chewing gum. 

Mobile phones can be brought to school but must not be used on 
site.  They should be secured in lockers.  In an emergency,       
students should use the school phone. 
 

Confiscation Policy 
Students should not bring to the academy any item that is       
dangerous, illegal, inappropriate or offensive.  Such items are 
likely to be confiscated and in certain circumstances may be    
disposed of or handed to another agency e.g. the police.  Smart 
watches and mobile phones are banned by examina on boards.  
Any students with such a device in an exam would be disqualified. 

Confiscated and returned at the discre on of the teacher         
concerned: 

Non‐uniform items such as inappropriate earrings and/or other 
piercings, items of jewellery, etc. 

Any item that is contrary to school rules—e.g. electronic   
equipment such as MP3 players etc. 

Any item that is likely to cause disrup on to a lesson—e.g.  
magazines, etc. 

Confiscated and returned to parents: 

Mobile phones—N.B. the first me a mobile phone is confiscated 
it will be returned when the parent comes to collect it.  The   
second me it is kept for a week before it is returned, the third 

me for 2 weeks, and so on. 

Very expensive items—e.g. jewellery. 

Confiscated and disposed of: 

 Items which are illegal for the students to have—e.g. cigare es, 
alcohol, lighters etc. 

 

Confiscated and handed over to the police: 

 Dangerous items—e.g. laser pens, B‐B guns, etc. 

 Illegal items—e.g. drugs or suspected drugs, etc. 

 Mobile phones with illegal content—e.g. bullying texts or              
indecent images, etc. 

Admissions Policy and Procedure 
The Published Admissions Number (PAN) for Knole Academy is 
240. 

The Academy Trust will consider all applica ons for places at 
Knole Academy.  Where fewer than the published admission   
number(s) for the relevant year groups are received, the Academy 
Trust will offer places at the academy to all those who have      
applied. 

Oversubscription Criteria 
Where the number of applica ons for admission is greater than 
the published admission number, applica ons will be considered 
against the criteria set out below.  A er the admission of pupils 
with Statements of Special Educa onal Needs, where Knole   
Academy is named on the Statement, the criteria will be applied in 
the order in which they are set out below: 

a) Children in Local Authority Care—a child under the age of 18 
years for whom the local authority provides accommoda on by 
agreement with their parents/carers (Sec on 22 of the Children 
Act 1989) or who is the subject of a care order under Part IV of 
the Act.  This applies equally to children who immediately a er 
being looked a er by the local authority became subject to an 
adop on, residence or special guardianship order.  (As defined 
by Sec on 46 of the Adop on and Children Act 2002 or Sec on 
8 or 14A of the Children Act 1989.) 

b) Health and Special Access Reasons—Medical, health, social and 
special access reasons will be applied in accordance with the 
academy’s legal obliga ons, in par cular those under the  
Equality Act 2010.  Priority will be given to those children 
whose mental or physical impairment means they have a                  
demonstrable and significant need to a end a par cular school. 
Equally this priority will apply to children whose parents’/
guardians’ physical or mental health or social needs mean that 
they have a demonstrable and significant need to a end a   
par cular school.  Robust and documented social, medical or 
psychological evidence must be provided in support, from an 
appropriate independent registered professional such as a   
social worker, hospital consultant, GP or health visitor at the 

me of the original applica on, and must set out why the   
academy is the only school that can meet the young person’s 
needs or circumstances: (All correspondence will be treated as 
private and confiden al.) 

c)  Where the child has a sibling a ending the school at the me 
of entry; a brother or sister a ending the school when the child 
starts.  In this context brother or sister means children who live 
as brother or sister in the same house, including natural    
brothers and sisters, adopted siblings, stepbrothers or sisters 
and foster brothers and sisters. 

d) Where the child is the daughter/son of a member of staff.  In 
this context, daughter/son means children who are natural  
children, step children, adopted or fostered children.  The 
member of staff must have been employed at the school for 
two or more years at the me at which the applica on for   
admission to the school is made, and/or the member of staff is 
recruited to fill a vacant post for which there is a demonstrable 
skill shortage. 
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e) Proximity of the child’s home to the school, with those living 
nearer (measured in a straight line) being accorded the higher 
priority.  For defini on of the child’s home address, please 
refer to the Local Authority’s Admissions booklet.  The school 
will rely on the Local Authority informa on provided in the 
booklet.  The school uses measurements provided by the Local 
Authority and further informa on on how distances are 
calculated is available in the LA’s Admissions booklet. 

If the academy’s PAN is reached following admi ance of one child 
of a mul ple birth, the other child/children will be admi ed over 
the PAN. 

In addi on, Knole Academy is a specialist Expressive Arts College 
and as a result is able to select 10% of students based on their 
ap tude in one of the four expressive arts disciplines of dance, 
drama, music or visual arts.  These places are provided by 
governors for students who have an ap tude for the expressive 
arts and who would not otherwise be able to gain access to a 
place due to the distance of their home from the school.  These 
places are sought‐a er and we would request that parents do not 
apply for them if they are likely to gain a place according to the 
normal criteria.  Children who wish to apply for an expressive arts 
place will need to sit a visual or performing art assessment test at 
the academy which will be assessed according to published 
criteria.  The tests will be held on October 11 a er the end of the 
school day.  We cannot guarantee that KCC will pay transport 
costs for children admi ed under this heading.   

We also have a Grammar Stream for which children who have 
passed the Kent Test are eligible.  Children who achieve level 4a 
and above in the Knole Academy Tests are also considered for 
entry to the Grammar Stream, as are children who are 
recommended by the head teacher of their primary school.   

Nearness of children’s homes to school—we use the distance 
between the child’s permanent home address and the Knole 
Academy site, measured in a straight line using Ordnance Survey 
address point data.  Distances are measured from a point defined 
as within the child’s home to a point defined as within the school 
as specified by Ordnance Survey.  The same address point on the 
school site is used for everybody.  Further informa on about how 
distances are measured and how pupils living in blocks of flats will 
be treated for the purpose of distance measurement is available 
in the ‘Admissions to Secondary School in Kent’ booklet.  The 
booklet will also clarify defini ons of permanent/main residence 
where pupils live in different loca ons through joint custody   
arrangements. 

Note:  The Governing Body of Knole Academy will monitor the 
pa ern of applica ons to the academy and the profile of those 
pupils admi ed, and will keep under review the op on and     
poten al benefits of introducing ‘Fair Banding’ as an over‐
subscrip on criterion in the future.  Before adop ng banding the 
academy will consult with the relevant bodies and seek the    
Secretary of State’s approval. 

Arrangements for Prospective Students 
and Parents to visit Knole Academy 
OPEN EVENTS 

Open Evening:     21 September 2017 , 6pm—9pm 

Open Mornings:  2 and 10 October 2017, 10am—12 noon 

There will be two tours each morning and an opportunity to meet 
the Principal. 

Tour one: 10am—11.30am 

Principal’s Talk: 11am—11.30am 

Tour two: 11am—12.30pm 

 

Expressive Arts Assessment 
12 October 2017, 4pm—5.30pm 

 

Grammar Information Events 
Grammar Stream Open Morning (Year 6 only): 
16 October 2017, 10am—11.30am 

Grammar Stream Informa on Evening (Year 6 only): 
17 October 2017, 5pm—6pm 
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Results 2017 

GCSE Subjects 
 

9‐4 is 57% for both English and Maths  

 

Subject Entries A* A B C D E F G U %A*‐C %A*‐G 

Addi onal Science 217 6 10 42 53 49 35 18 3 1 52 100 

Art & Design  92 0 4 11 34 19 10 9 4 1 49 99 

Business Studies 56 0 3 14 9 13 10 7 0 0 46 100 

Child Development 32 1 7 14 9 1 0 0 0 0 97 100 

Computer Science 45 1 0 6 6 12 7 10 7 0 29 100 

Dance 15 0 0 2 8 3 2 0 0 0 67 100 

Drama 16 0 0 2 5 5 4 0 0 0 44 100 

Engineering 55 0 6 15 11 16 6 1 0 0 58 100 

Food Technology 20 0 1 8 5 5 0 1 0 0 70 100 

French 110 2 2 19 37 38 11 1 0 0 55 100 

Further Addi onal Science 23 5 5 2 1 7 3 0 0 0 57 100 

Geography 151 1 12 19 27 37 34 10 9 2 39 99 

History 124 7 11 21 20 23 14 12 9 7 48 94 

Law/Legal Studies 17 0 1 3 4 4 4 1 0 0 47 100 

Media Studies 59 0 2 9 26 17 5 0 0 0 63 100 

Music Studies 15 1 4 3 1 4 1 1 0 0 60 100 

PE 76 4 11 17 25 9 10 0 0 0 75 100 

Polish 1 0 1 0 0 0 0 0 0 0 100 100 

Psychology 27 1 2 7 4 9 1 3 0 0 52 100 

Science (General/Combined) 221 2 9 22 60 70 40 17 3 0 42 100 

Sociology 28 0 4 5 10 4 3 2 0 0 68 100 

Spanish 2 1 0 0 1 0 0 0 0 0 100 100 

Turkish 2 0 2 0 0 0 0 0 0 0 100 100 

Subject Entries Dis nc on* Dis nc on Merit Pass Pass Rate% 

Building 33 0 0 3 22 100 

Business 21 2 2 10 7 100 

ICT 123 13 54 40 3 89 

Sport 9 0 0 1 3 100 

Work Skills 17 0 0 0 17 100 
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Level 2 Equivalent 1 GCSE 

Entries 9 8 7 6 5 4 3 2 1 

222 0 5 9 28 47 46 56 20 8 

222 2 3 9 25 50 51 52 22 6 

222 2 5 6 13 50 71 32 31 8 

U 

1 

0 

3 

X 

2 

2 

1 

4+ 

61 

63 

66 

Subject 

English Literature 

English Language 

Mathema cs 

1‐9 

99 

99 

98 



 
 

 
 

 

 

 

Subject Entries A* A B C D E U %A*‐B %A*‐E 

Art & Design Fine Arts 15 0 1 2 6 6 0 0 6 100 

Art & Design Graphics 13 0 0 3 5 5 0 0 23 100 

Biology 2 0 1 1 0 0 0 0 100 100 

Business 15 3 3 5 3 1 0 0 73 100 

Chemistry 1 0 0 0 1 0 0 0 0 100 

English Literature 13 0 0 2 3 4 4 0 15 100 

Geography 15 0 2 3 6 4 0 0 33 100 

Mathema cs 3 0 0 0 0 2 0 1 0 66 

Psychology 16 0 1 4 2 5 1 3 31 81 

Sociology 13 0 0 6 3 4 0 0 46 100 

Tex les 11 0 0 3 7 1 0 0 27 100 

Travel & Tourism 20 0 1 4 12 2 1 0 25 100 

History 3 0 0 0 2 1 0 0 0 100 

Music 2 0 0 0 0 0 1 1 0 50 

Media Studies 13 0 0 4 6 2 1 0 31 100 
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 Entries         A B C D E Ungraded 

Level 3 Diploma (A2) 14 5 7 1 0 0 1 

 A* 

0 

 Entries D*D*D* D*D*D 

ICT 5 3 1 

Sport 2 1 0 

DDD 

1 

1 

Results 2017 

A2 Level Subjects 

Financial Studies 
IFS School of Finance 

BTEC Level 3 Diploma Triple Award 

There were 261 entries at A2 Level or equivalent and the breakdown is as follows: 

98%   A*‐E 
53%   A*‐B 

BTEC Level 3 Diploma Double Award 

 Entries D*D* D*D 

ICT 10 6 0 

Sport 6 6 0 

DD 

7 

0 

DM 

0 

0 

MM 

2 

0 

MP 

0 

0 

PP 

0 

0 
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Subject Entries D* D M P 

Health 14 7 3 4 0 

ICT 16 13 1 2 0 

Law 8 5 0 3 0 

Sport 2 1 0 1 0 

Subject Entries Pass 

Level 3 Diploma 2 2 

BTEC Level 3 Subsidiary Diploma Single Award 

Hair 



17902_Knole Academy_Additional Info Booklet Update_AW.indd   15 11/09/2015   13:26



enquiries@knoleacademy.org 
www.knoleacademy.org

SpecialiSing in  
expreSSive artS & languageS

Knole Academy
Bradbourne Vale Road, Sevenoaks, Kent TN13 3LE
T: 01732 454608 F: 01732 742262

17902_Knole Academy_Additional Info Booklet Update_AW.indd   16 11/09/2015   13:26


	Front Cover 1 (2)
	Supplementary Information Booklet 2017-2018 with new exam results Sept 17 updated 18917
	Back Cover 1


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




